
 

 

Cleaning Checklist 

 

 

• Dust and wipe desks, counters, cabinets, and door handles 

• Wipe down and sanitize office equipment 

• Clean common areas 

• Clean windows and glass  

• Empty garbage bins and refill liners 

• Dust furniture and equipment 

• Sweep and mop all floors 

• Wipe the fridge and microwave 

• Clean and Sanitize bathrooms. 

 


